
 

WOLLASTON 

SCHOOL 

Wollaston School is a large, rural community school located in a village setting about 15 minutes 
drive from Northampton. The student intake draws on nearby villages and the towns of Earls Barton, 
Wellingborough, and Irchester. We have over 1400 students on roll with approximately 240 students 
in the Sixth Form. The school is over-subscribed.   Wollaston School was rated ‘Good’ by Ofsted in 
April 2017. We are a founding school of the Nene Valley Partnership—a Multi-Academy Trust       
committed to Excellence in Education, which opened in April 2019. 

EXAMS & DATA MANAGER  
Support Staff Pay Grade H, Points 14-20  
(Actual Salary: £20,200 - £22,748) 
37 hours per week, 41 weeks per year (38 weeks term-time + 15 days during the examination periods to be agreed with line manager). 

 

We are looking to appoint an outstanding individual to lead our Exams and Data department.  The ideal candidate will be 
proactive, positive and flexible, a great team player with excellent communication skills and will be responsible for the 
provision of a high quality examination and data assessment service to the school.                      

Responsibilities include: 

 To manage and deliver the examination process for the school ensuring full compliance with the JCQ regulations; 
 Leading in the management, development and maintenance of school reporting, data and assessment systems and 

the school census; 
 To actively track data and be responsible for the timely production of reports for Leadership, Governors and/or    

external school stakeholders; 
 To line manage the Data and Exams support staff team; 
 To oversee the timely and accurate production of all student reports for the school, including the maintenance and 

review of student target grades and assessments. 
 

Experience in a similar role, along with strong data and administration skills is essential for this role.  
 

Closing date for receipt of applications: 9.00am Wednesday 26th June 2019  

Interviews: Week beginning Monday 1st July 2019 

If you would like to apply for this post, please provide a letter of application describing how you meet the job 
specification and email it to Mrs Louisa Nixon (l.nixon@wollaston-school.net) by the closing date.  

Wollaston School is committed to 
safeguarding and promoting the   

welfare of children and young people, 
we expect all our staff and volunteers 
to share this commitment. This post is 

subject to an enhanced DBS check. 


