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16 July 2020 

 

 

Dear Parent/Carer and Student 

 

I hope that you are all well and staying safe.  Despite the unusual circumstances we have maintained regular 

communication with you using the school email system, the website and Facebook posts.  By now you should have 

received 2 key communications; the first was a letter sent by email which welcomed you to Wollaston School and provided 

admission documents and the second was a bespoke letter which detailed your tutor group, name of your tutor and 

house.  You can find copies of all communications and other resources in the parent section of our website. 

 

The national situation since lockdown began in March has been testing and, as a school, we really are upset that we have 

not been able to organise face to face induction for your son/daughter in the manner that we normally would.  

 

All schools nationally were issued with advice and guidance from the Department of Education last week, detailing the 

parameters for how schools should welcome all students back to school in September.  

 

I am writing to you to share specific dates and logistics that are applicable to our new Year 7 intake and also to share with 

you how the school plans to reopen to all students in September, there are clearly significant differences from the usual 

model.  This communication also includes an appendices of key information, which will support my extended letter.   

 

Start of the new academic year for Year 7:  

Year 7 students will have two induction days; Wednesday 2 September and Thursday 3 September, 2020.  All students 

are expected to arrive to Wollaston School, in full school uniform, from 8.30am but in all cases by no later than 8.40am 

on both dates.  The following plans are in place and should be shared with your son/daughter to ensure a successful start 

to the day.   

 

• Upon arrival to the school students should enter via the Science gate, this is the ONLY point of access and 

departure for Year 7 students. 

• Staff will welcome students and support students with directions as they arrive; by bus, car or by foot.  

• Students should make their way onto the Science playground.  At this point they can interact with their peers and 

year team staff.   

• At 8.40am a whistle will be blown to indicate the start of the line-up procedure.  Students MUST know their tutor 

group name e.g. 7CRK and line-up in front of their tutor.   

• Markings on the floor will help students identify where they should stand.  At this point they will need to stand in 

one line, we will develop this on the day so that students form a straight-line in alphabetical order by surname.  

This will then become part of the daily line-up procedure at 8.40am and 1.25pm prior to entry into the building. 

 

Our Year 7 students will then engage in a two-day induction to the school and there will be considerably fewer pupils 

present in the school on these two days, we will focus on welcoming our new students to the school, routines, procedures 

and include their very first timetabled lessons.  Please see Appendix 1 for the 2-day schedule.   

 

  



All form tutors will make contact, initially via email, with you in the first two weeks to welcome you and introduce 

themselves.  The partnership between home and school is essential – please support us to ensure that the transition is as 

successful as possible – if you have any concerns please make contact immediately.   

 

Ordinarily we have a ‘Meet the Tutor’ evening in October and this, due to the current Covid-19 situation, will take a very 

different format to how we would normally run this.  Details of this will be forthcoming in September.  

 

There are some essentials that your son/daughter will need to bring with them: 

 

• On Wednesday 2 September, please be advised that your son/daughter should come to school with a full packed 

lunch.  There will be no canteen facility on this day.  It will no doubt be a long, tiring day please make sure that 

there are sufficient snacks and drinks to last the day.  Fizzy drinks or energy drinks of any kind are not permitted.   

• We are currently not able to operate the water fountains – students must have enough water to last the school 

day, we recommend a minimum of 2 litres, please make sure this is in a suitable drinks bottle[s], not glass and 

secure to avoid spillage in a bag or in a classroom.  

• Students will need a pair of trainers that they would normally wear for PE.  PE kit is not required.  

• Personal stationery.  Please see appendix 2 for a full list of essential and non-essential stationery items.   

• An age-appropriate reading book.  

 

We will provide students with the following: 

 

• A Year 7 planner; this is to be brought to school daily and is used to record homework. 

• A personalised timetable [located on the reverse of the planner]. 

• A map [located inside the planner] – a copy is available in Appendix 3. 

• A payment card – used for food purchases from the canteen.   

• A bus pass if applicable [LA to provide]. 

 

IMPORTANT INFORMATION 

 

On Friday 4 September your son/daughter WILL NOT need to be in school as our Years 8, 9, 10 and 11 will return for their 

own reintegration day.   

 

That means on Monday 7 September we will be welcoming back the whole-school community.  This will be the beginning 

of the full Year 7 curriculum and students will follow their personal timetable.   

 

Later this week, Mr Birkett, Headteacher, will be sharing our September plans but I wanted to provide some key points 

for you to discuss with your son / daughter: 

 

Assessment: 

 

I fully appreciate that your son/daughter did not sit their SATs.  We are looking at options to deliver the CATs assessment 

to benchmark their ability.  When a decision is made/date is available I will communicate our plans with you.  

 

During the transition process, I have been discussing your son/daughter’s academic potential and progress to date with 

our primary counterparts.  For those students who are deemed ‘not key stage ready’ we will provide a tailored English 

curriculum – students will remain in all other lessons including languages.   

 



 

 

 

The New School Day:  

 

All schools will need to adhere to the national guidance and we have tailored this to suit our school.  There is not a one-

size fits all approach, and this is not automatically the same for each year group within the same school.  The following 

routines apply to Year 7 students only.   

 

• Upon arrival to the school students should enter via the Science gate, this is the ONLY point of access and 

departure for Year 7 students. 

• Timings for the official start and end of the school day are unchanged; 8.50am and 3.00pm respectively.   

The published 8.40am [latest] arrival time encourages best practice and ensures that students are prepared.   

• Year 7 students will have all lessons within the Science block.  The Gym is an additional space for PE lessons.  

• Students will be taught in tutor groups for the majority of lessons.  Exceptions include PE and MFL.   

• Where movement is required, it will be within the Science block.   

• Teachers will be peripatetic and move to the classes, rather than the other way round which is our normal way of 

working.   

• Lesson periods are reduced by 5 minutes to support this; we will have a routine for students to follow whilst they 

wait for staff to arrive, that is that we will employ a Drop Everything And Read [DEAR] approach – students should 

read in silence and remain seated in their classroom.  At the start of the next lesson, students will spend 2-3 

minutes out of their seats [stools] at the direction of the teacher – to ensure some movement.   

• Break and lunch timings are extended; 30 minutes and 1hr and 10 minutes respectively.  This lunch break will 

include a time slot, where they can purchase hot food, from the canteen – this is 12.20 – 12.45pm.  See appendix 

4 – Revised school day timings.   

 

Teaching & Learning: 

 

The requirements to maintain social distancing will have a significant impact on teaching and learning practice.  By 

necessity, this will involve a reduction in the amount of active, practical work and will instead focus on whole class 

teaching, discussion with more emphasis on individual work.  All rooms will be laid out to support students sitting in rows, 

facing the teacher.  Where possible, desk layout will ensure that a teacher at the front of the room is 2 metres away from 

the nearest student.  

In addition: 

• Each room will have access to hand sanitiser, tissues, anti-bacterial spray, wipes and a waste bin. 

• Where possible, all windows will be opened to allow for maximum ventilation.  

• Where possible, doors will remain open, to minimise the need to touch door handles.  

• Teaching should not ordinarily require for students to move around the room, with the exception of some 

practical lessons in the large spaces or when taking place outside.  

• Students will sit in rows facing the front of the classroom.  They will not work in groups or pairs as speaking directly 

face to face is considered an increased risk. 

• Most discussion tasks will need be conducted on a whole class level – or through written media, such as the use 

of mini whiteboards [A whiteboard, whiteboard pen and eraser will be supplied to every student and is for their 

personal use].   

• Students will not need a full PE kit.  There will be no facility to change, footwear will be changed and ties will be 

removed. 

• Subjects will request that homework is submitted electronically.    

 

We understand that the plans do restrict the access to specialist equipment but we are able to maintain our full curriculum 

offer.   

 

 

 

 



OTHER INFORMATION: 

 

Tutor Groups – Due to a staffing change, tutor group 7GOW will become 7BRX.  The group will be led by Miss T Bruxmeier.  

All other details are accurate.  

 

Free School Meals – The school will provide free school meals for those with an entitlement.    

 

Trips/Visits/Extra-Curricular Activities – Temporarily, we have suspended all of our trips and visits and we will be running 

a reduced extra-curricular list.  However, we will ensure that there is a minimum of one activity per evening, specifically 

for Year 7 students, all clubs will run from 3.15-4.15pm.  See appendix 5 for planned list.   

 

Assemblies – Assemblies will be delivered to the year group via Zoom/Teams every Monday.    

 

Lockers – Temporarily, we have suspended the availability of lockers.  We will communicate at a later date if we are able 

to offer this facility.   

 

Toilets – Year 7 will have their own set of toilets including disabled access.   

 

Hand sanitiser – There will be hand sanitisers in every classroom and students will be instructed to use these as they enter 

any room, before they eat at break and before they eat their lunch.  

 

Pupils who take ill – Students should not attend school if they are unwell or presenting symptoms of Covid-19.   

If a student feels unwell during a lesson – he/she must alert the teacher as soon as possible.  The following procedure will 

then be followed: 

• Students will then need to leave the classroom and be given a location to wait for a member of staff.  The member 

of staff will escort the student to receive first aid/have a medical assessment.  This will be provided by a member 

of staff who will be wearing PPE. 

• If Coronavirus symptoms are suspected, there is an isolation room for students to await collection.  Advice will be 

given to the parent collecting about the required next steps. 

Attendance to school – The Government has been clear that attendance to school is compulsory.  

 

Remote learning – In the event of a student taking ill, a school lockdown, localised or national lockdown we will provide 

our students with work to complete at home via our Go4Schools system.    

 

Travel to school – We expect that school bus routes will be in operation with all usual pick up points.  Please follow the 

guidance provided if using public transport: 

 

• We expect school buses to have dedicated seating areas for each year group.  If directed, please only sit in the 

correct spaces. 

• If you use public transport to arrive at school, you must follow all social distancing procedures, including wearing 

a face covering.  Single use masks are not able to be disposed of on the school site.  Please ensure that face 

coverings are then stored in your bag until you leave the school site.  

• If you walk to school, please try to maintain social distancing, particularly from those in different year groups (who 

are not siblings).  

 

Behaviour - It is essential that all students adhere to all guidelines at all times.  This does mean some changes to our 

behaviour expectations for students, we will support by: 

• Displaying the expectations of behaviour in every room – see appendix 6. 

• Providing an explanation of the routines and expectations on the first induction day in order that these are clear 

and well understood.  

• Dealing firmly with any breaches of the behaviour expectations, especially any behaviour which potentially 

endangers others.  Our priority is ensuring student and staff safety.   

• Dealing very firmly with any disruption to learning. We have lost a considerable amount of lesson time and every 

student has the right to work in a positive learning environment. 



 

 

 

 

If you have reached this point, well done, this is a much longer communication than usual but I wanted to provide as much 

information as possible.  I would also like to use this opportunity to sincerely thank everybody for their support during 

the transition period including primary school staff, parents/carers and of course our new Wollaston School students.  We 

have received some wonderful messages of support and some great examples of work, we have a very talented year 

group in waiting.   

 

On that note, and before you completely relax we have included a pre-stamped postcard, which we would like students 

to return to us before the end of July so that our first year group display is on show for your arrival in September.  Please 

colour in the school badge and then introduce yourself and tell us what you are looking forward to.   

 

My example will be posted on the transition pages from Friday along with electronic copies of all documents included in 

this pack – remember you can find access via our website using https://www.wollastonschool.com/parents/parent-

noticeboard/ 

 

If required, we will communicate again before September but we hope this is not necessary.  Therefore, I wish you all a 

safe, relaxing and enjoyable summer.  I look forward to working with you from September but if you have any queries in 

the meantime please do not hesitate to make contact using beebyk@wollaston-school.net or 01933 666211 – I will 

endeavour to respond with 48 hours.   

 

Yours faithfully 

 

 
 

Mr Kieron Beeby 

Acting Head of Year 7 

Deputy Headteacher 

 

Enclosures 

https://www.wollastonschool.com/parents/parent-noticeboard/
https://www.wollastonschool.com/parents/parent-noticeboard/
mailto:beebyk@wollaston-school.net


 

 

 

Dear Parent/Carer 

In 2015, the Department for Education released a report stating that the academic gap between 15 year olds who said they ‘never 

read for enjoyment’ and those who ‘read for up to 30 minutes a day’ is ‘equivalent to just over a year’s schooling’ (‘Reading: the next 

steps’ Department for Education, 2015). The National Literacy Trust agree that ‘without strong literacy skills, a young person’s life 

chances are severely diminished; their employability, health, confidence and happiness are all compromised’. (National Literacy Trust, 

2017). 

In response to these important findings, at Wollaston School, the English Department and Library work closely together to promote a 

love of reading and to ensure that all students make a successful transition from ‘learning to read’ to ‘reading to learn’. We hope that 

you can join us in reinforcing the importance of reading for pleasure and learning at school and home. 

Reading at School and at Home 

Students always need to carry a reading book in their school bags. In years 7 and 8, all students participate in a weekly Library Lesson 

as part of their English lessons- this will offer an opportunity to read for pleasure, to develop their reading skills and take Accelerated 

Reader quizzes (see below).   

At home, all students should be reading independently for at least 20 minutes a day.  All KS3 students are provided with a Reading 

Journal. We will monitor the use of this in Library Lessons and ask that you please sign your child’s Reading Journal on a weekly basis, 

to confirm that they have read it. Beyond their independent reading, we also want to encourage as much shared reading as possible; 

sharing and discussing books, reading aloud to your child or hearing them read to you are definitely not things that need to end when 

secondary school begins!  It can also be highly beneficial to read and discuss non-fiction texts together, like newspapers or news 

websites, for example.  

Accelerated Reader  

Students in year 7 and 8 are all enrolled on the Accelerated Reader programme, which is used to monitor their progress. Students 

are tested four times per year, which provides them with an individual reading range, ensuring that the books they choose continue 

to be both appropriate and challenging.  

Students are expected to complete a quiz every time they finish a reading book. During ‘normal’ circumstances students would be able 

to access the Library before school, break, or lunch time and after school to complete additional quizzes. However, due to restrictions 

on student movement around school, for the foreseeable future students will be able to access Accelerated Reader from home and 

during some of their Library Lessons. All students are expected to complete and pass a minimum of one reading quiz at 80% or over 

per half term. There is no maximum, and students can gain prizes and house points for successfully completed quizzes.  

Access to Books                                                                                                                                                                                                                   

During the current circumstances, and for the foreseeable future, students will not be able to ‘browse’ around the library to select a 

book of their choice.  However, our library management system allows students to access the library catalogue through an online 

system called Reading Cloud.  Students will be able to access the system once they have been allocated a username and can reserve a 

book of their choice which will be delivered to them by Mrs Henning.  We also participate in Book Buzz which is a scheme sponsored 

by the Book Trust (a letter will be sent out during the first week of term) and have an account with Scholastic Books, who reward us 

with free books for the school library when parents purchase books through themselves.  

For further details on any of the above information, please refer to the Literacy Strategy on the Teaching and Learning section of the 

school website and if you have any questions or concerns, please do not hesitate to contact us using the email addresses listed below. 

Yours faithfully 

J Woodcock and T Henning 

Miss Jessica Woodcock (Teacher of English and Literacy Co-ordinator) woodcockj@wollaston-school.net 

 

Mrs Tanya Henning (Librarian and Digital Media Technician) henningt@wollaston-school.net 

15 July 2020 Ref: JW/TH  

mailto:woodcockj@wollaston-school.net
mailto:henningt@wollaston-school.net






 

 

16 July 2020 Ref:  CR 

 

 

Dear Parent/Carer 

Students at primary school no longer have ‘levels’ and secondary schools have been free to develop a system that 

fits more closely with the standards required at GCSE.  At Wollaston School we now assess all our students in years 

7 to 11 on a continuous scale, culminating in GCSE grade outcomes at the end of Year 11. 

 

We view your child’s development as a journey.  When students arrive at Wollaston, they are likely to show 

knowledge, understanding and skills that place them at a higher grade in subjects they have learned for several years, 

such as maths and English.  New subjects such as modern languages and design subjects will initially be at a lower 

grade but soon catch up.  The typical grade at the end of year 8 would be around grade 2 or 3.  Progress should be 

steady and secure over time. In order to help parents see progress, we have provided sub-grades [eg. 2-; 2; 2+] 

 

For some of our younger students, being assessed on a 1 to 9 scale does create an element of challenge.  To support 

these students, we have added three ‘Foundation’ grades to the scale.  Therefore we can still measure progress for 

each individual student. 

 

Wollaston grading system 
 

F F1 F2 1 2 3 4 5 6 7 8 9 

 

There are a number of benefits to this system: 

 

• It will encourage students to stretch themselves.   

• The F-9 scale is linked directly to the new GCSE grades and is therefore easier to understand. 

• It is easier for teachers, students and parents to monitor progress over time and therefore students who are 

making excellent progress or who need more support will be easier to identify. 

• Consistent assessment language is used across the school, making it easier for students to understand what 

they need to do to move on, and for parents to be involved in their child’s progress. 

 



Alongside the other changes, the government has introduced a new system to measure the performance of schools. 

We will use this system to help us estimate your child’s final GCSE grade.  We will call this grade ‘Expected’ and 

achievements above this ‘Good’ or ‘Outstanding’. 

Yours faithfully 

Mr C. Rowland – TLD for Assessment, Reporting and Timetabling 

Telephone: 01933 666208 

Email: rowlandc@wollaston-school.net 



Year 7 – Induction Day 1 

Wednesday 2 September 

Timings Activity Location 

From 8.30am Year team supporting students on arrival. 

All Year 7 staff 

Science Playground 

8.40 – 8.50am Line up procedure. 

Mr Beeby, Head of Year 

Science Playground 

8.50 - 9.15am Registration Period. 

Tutors + LSA Support 

Tutor Bases 

9.15 - 10.00am Assembly. 

Headteacher & Head of Year 

Main Hall 

10.00 – 10.45am Tutor Activities – [Planner & Getting to Know Me]. 

Tutors + LSA Support 

Tutor Bases 

10.45 - 11.00am BREAK Science Playground 

11.00 – 12.20pm Carousel 1.  [20 minutes each]. 

Tour, Fire Assembly, Icebreaker 1, Icebreaker 2 

Various 

12.20 – 12.50pm LUNCH. 

Packed lunches only – Students to provide. 

Science Playground 

12.50 – 2.50pm Carousel 2.  [60 minutes each]. 

Go4Schools log on, My first day task 

Various 

2.50 – 3pm Departure procedure.  

Mr Beeby, Head of Year 

Science Playground 

Appendix 1



Year 7 – Induction Day 2 

Thursday 3 September 

Timings Activity Location 

From 8.30am Year team supporting students on arrival. 

All Year 7 staff 

Science Playground 

8.40 – 8.50am Line up procedure. 

Mr Beeby, Head of Year 

Science Playground 

8.50 – 9.15am Registration Period. 

Tutors + LSA Support 

Tutor Bases 

9.15 – 10.45am PSHE Session. 

Tutors + LSA Support 

Tutor Bases 

10.45 - 11.15am BREAK Science Playground 

11.15 – 12.00pm Period 3 Timetabled Lesson. 

As per timetable, supported by tutor & LSA 

Various 

12.00 – 12.45pm 

Period 4 Timetabled Lesson for CRK, CTL, BRX, ALG. 

As per timetable, supported by tutor & LSA 

Various 

LUNCH for JNS, MSL, PRC, BLA. 

Students must have money on cards 

Canteen 

12.45 – 1.30pm 

Period 4 Timetabled Lesson for JNS, MSL, PRC, BLA. 

As per timetable, supported by tutor & LSA 

Various 

LUNCH for CRK, CTL, BRX, ALG. 

Students must have money on cards 

Canteen 

1.30 – 2.15pm Period 5 Timetabled Lesson. 

As per timetable, supported by tutor & LSA 

Various 

2.15 – 3pm Period 6 Timetabled Lesson. 

As per timetable, supported by tutor & LSA 

Various 

Photographs will take place on rotation from 9.15am – CTL, CRK, BRX, ALG, JNS, MSL, BLA, PRC. 



Carousel 1 

11.00 - 11.20am 

Tour Groups JNS & MSL 

Mrs A Cootes, Student Manager – Meet Science Playground. 

Fire Assembly Groups BLA & PRC 

With Mr K Beeby, Head of Year - Meet Science Playground. 

Icebreaker 1 Group CTL & CRK 

With tutors – Gym. 

Icebreaker 2 Groups BRX & ALG 

With tutors – Tutor Bases.  

11.20 - 11.40pm 

Tour Groups BRX & ALG 

Mrs A Cootes, Student Manager – Meet Science Playground. 

Fire Assembly Groups JNS & MSL 

With Mr K Beeby, Head of Year - Meet Science Playground. 

Icebreaker 1 Group BLA & PRC 

With tutors – Gym. 

Icebreaker 2 Groups CTL & CRK 

With tutors – Tutor Bases. 



11.40 - 12.00pm 

Tour Groups CTL & CRK 

Mrs A Cootes, Student Manager – Meet Science Playground. 

Fire Assembly Groups BRX & ALG 

With Mr K Beeby, Head of Year - Meet Science Playground. 

Icebreaker 1 Group JNS & MSL 

With tutors – Gym. 

Icebreaker 2 Groups BLA & PRC 

With tutors – Tutor Bases. 

12.00 - 12.20pm 

Tour Groups BLA & PRC 

Mrs A Cootes, Student Manager – Meet Science Playground. 

Fire Assembly Groups CTL & CRK 

With Mr K Beeby, Head of Year - Meet Science Playground. 

Icebreaker 1 Group BRX & ALG 

With tutors – Gym. 

Icebreaker 2 Groups JNS & MSL 

With tutors – Tutor Bases. 



Carousel 2a 

12.50 – 1.50pm 

Group Room 

7JNS 

Mr D.Jones 

IT1 

7MSL  

Miss S.Monsell 

IT5 

7PRC  

Mrs E.Pearce 

IT6 

7BLA 

Mrs F.Bland 

IT10 

7CRK  

Mr M.Crook 

Tutor Base - S2 

7CTL  

Miss E.Cattell 

Tutor Base – S1 

7BRX 

Miss T.Bruxmeier 

Tutor Base – S9 

7ALG  

Mrs A.Ayling 

Tutor Base – S8 



Carousel 2b 

1.50 – 2.50pm 

Group Room 

7JNS 

Mr D.Jones 

Tutor Base – S7 

7MSL  

Miss S.Monsell 

Tutor Base – S6 

7PRC  

Mrs E.Pearce 

Tutor Base – S4 

7BLA 

Mrs F.Bland 

Tutor Base – S3 

7CRK  

Mr M.Crook 

IT1 

7CTL  

Miss E.Cattell 

IT5 

7BRX 

Miss T.Bruxmeier 

IT6 

7ALG  

Mrs A.Ayling 

IT10 



YEAR 7

ESSENTIAL/NON-ESSENTIAL ITEMS

What stationery do students need to have?

Every student is expected to have the following items in a pencil 

case; black pen, blue pen, 2 x pencil, compass, ruler, coloured 

pencils, eraser, pencil sharpener and calculator [Ideally scientific]. 

Students do not need to supply their own books, these will be 

provided by individual subjects.  

Do I need anything else in my bag?

Yes.  Every student should also carry with them an age-appropriate 

book.  In Year 7 you will also have access to the Accelerated Reader 

programme.  

You may also choose to bring additional items with you such as felt 

tip pens and highlighters.  

What happens if I forget my stationery, I lose it, or it runs out?

Staff will be able to provide spare pens/pencils.

Appendix 2



I I 

I Year 1 I 
I Year 9 11 Year 10 I 
I Year 11116th Form I 

Upper Floor 

Appendix 3



• A bell will sound 2 minutes before the scheduled end time of the next lesson.

• This is to serve as a cue to complete the lesson and be ready to begin the next lesson

at the scheduled time.

Appendix 4
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Appendix 6



2 

Assemblies 

How often do we have assemblies? 

Typically assemblies are held once per week in the Main Hall.  Year 7 assemblies will be on a Mon-
day.  Initially these will only take place in the Gym or via Zoom.   

Behaviour 

Are students well behaved? 

Yes, the huge majority of students behave well and meet our high expectations.  Our school has a 
strong community ethos and is a very positive place to learn.  We reward positive behaviour in a 
number of ways—these include adding positive behaviour points using our Go4Schools system, com-
munication with home and verbal praise.  We understand that from time to time students do misbe-
have—we will manage these cases on an individual basis and sanction appropriately.  Negative be-
haviour points are noted on our Go4Schools system.   

Bullying 
Does bullying happen at Wollaston school? 

Yes, sadly bullies exist in any school environment—any school that tells you different would be bend-
ing the truth.  We believe we act quickly and manage appropriately on the rare occasions that this 
takes place.  We do engage with the Diana Award which creates Anti-Bullying ambassadors and also 
encourage students to speak up; either for themselves or in support of other people. 

Bus Pass 

When will I get my bus pass? 

Bus passes are issued by the Local Authority transport team and usually arrive in late August.  There 
is no guarantee that passes will be delivered at this time but as soon as we have them, we will sort 
and distribute them.  Hopefully this will be on your first induction day.  Bus drivers allow for 
students to travel without a pass until we confirm receipt and distribution.   

What happens if I do not have my bus pass? 

You may be refused to travel—keep your pass on you at all times, some students use a lanyard to 
hold their pass or a purse / wallet.  A temporary bus pass can be issued by Mrs Steadman.   
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Canteen 

When can I use the canteen? 

From September, access to the canteen will be restricted to one visit per year group.  This will be at a 
set time—for Year 7 this is 12.20pm.  

Therefore normal breakfast, break and after-school servings will NOT take place. 

Do I need to tell someone I want to use the canteen? 

No, you can use the canteen at the scheduled time on any day and do not need to alert staff.  If you 
choose you can have a packed lunch and still use the canteen.   

Are the queues long? 

Yes, they can be, the canteen is really popular.  However, from September and until further notice it 
will only be Year 7 queuing at your scheduled time so MAX 240! 

Clubs 

What clubs will there be for Year 7 students? 

We are creating an extra-curricular programme for you, there will be at least one activity on per day. 
This includes sport, homework, band, year 7 newspaper and the exciting Wollaston+ club.  Clubs can 
only be delivered to students in the same bubble so will be restricted to the Year 7 area.   

Are there breakfast clubs?  

Yes, on Monday mornings we will run the [Get] Moving Mondays club from 8am—this will take place 
in the gym, a great way to ready yourself for the week ahead.   

Detentions 

Will we have detentions? 

Hopefully not.  Detentions are set when a student is removed from lessons, for inappropriate behav-
iour during unstructured times or for homework incompletion.  Normally these are at lunchtime with 
other students from different years—we will organise detentions as required in the Year 7 building. 
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What happens in detentions? 

You will need to complete work set for you; it will be subject specific if you have been removed from 
a lesson / failed to complete homework or based around restorative practice if behaviour is inappro-
priate.  Any damages will be sanctioned with a community detention—this will take place after-

school and will include working with our site team or cleaning staff.   

Equipment 

What stationery do students need to have? 

Every student is expected to have the following items in a pencil case; black pen, blue pen, 2x pencil, 
compass, ruler, coloured pencils, eraser, pencil sharpener and calculator [Ideally scientific].  
Students do not need to supply their own books, these will be provided by individual subjects.   

Do I need anything else in my bag? 

Yes. Every student should also carry with them an age-appropriate book.  In Year 7 you will also 
have access to the Accelerated Reader programme.   

You may also choose to bring additional items with you such as felt tip pens and highlighters. 

What happens if I forget my stationery, I lose it or it runs out? 

Staff will be able to provide spare pens/pencils .   

Go4Schools 
When will students / parents get their log in? 

On the induction days students will have an ICT session where they will log onto school computers 
for the first time, this will include the creation of their Go4Schools account.   

Parents/carers will receive details in our communication letter this week.  This will allow parents/
carers to view a students timetable, behaviour, attendance, homework and academic profile.   

Reports can be viewed via Go4Schools on calendared dates. 
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Homework
How much homework will I get? 

As a broad guideline, students are normally set one piece of homework per subject per week. 

What happens if I don’t know how to do my homework? 

We would expect all students to complete homework on time.  Failure to complete will lead to a 
warning and students will be given a further opportunity to submit before a detention is issued.  

What if I am struggling with homework? 

You must talk to us; your tutor, your teacher or year team ASAP—we can then help you.  You will be 
given a planner on your first induction day, you need to record your homework and deadline.   

We will also be running a homework club from 3.15-4.15pm every Wednesday.  This is an opportuni-
ty to sit with a member of staff and receive support.   

Is all homework set online? 

No, but this is more likely from September to reduce contact with books when marking.  Instructions 
on how to submit will be shared when homework is given—this may include printing or emailing 
work back to your teacher.  

Students should tick off work on completion; in planners and on Go4Schools. 

Teacher emails are Surname, first initial then @wollaston-school.net 

Example BeebyK@wollaston-school.net  

Houses
Why is there a house system? 

The house system is a fantastic way for students to have a sense of belonging outside of their year 
group.  Each year group contains two tutor groups from each house; Austen, Churchill, Drake and 
Nightingale.   
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Will there be house competitions? 

Yes, we will need to think about how this works as year group bubbles can’t mix—perhaps Year 7 
events only for now.  

Induction Days
What are the plans for induction days? 

We will publish a comprehensive guide this week, dates are Wednesday 2 September and Thursday 
3 September.   

Lockers
How much are lockers and how do you go about getting one? 

Locker allocation is temporarily suspended—we will communicate with you if this changes. 

Locker allocation is via application form and on a first-come, first-served basis.   

Locker rental is £3 per academic year plus a £5 key deposit [paid back on return of key]. 

There is an option to share a locker. 

Lost 
What happens if I get lost? 

Students and staff will point you in the right direction and help you.  You will also have a map in your 
planner if needed.   

From September, the year 7 bubble will be in the Science block—this will mean that movement and 
getting lost is not an issue—you will be based in one area.  

Will teachers tell us off for being late? 

Teachers expect you to be on time and will record lateness.  Your year team will check punctuality 
and address any concerns.  No-one is going to tell you off if you are genuinely moving to your lesson 
quickly.  school day is forbidden unless a teacher displays BYOD on the screen—this means a mobile 
phone or other electronic device may be used as directed e.g.  Translation work in MFL.   
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Mobile Phones [or electronic device]
Are you allowed to have a phone in school? 

Yes, we think it is important that you have access to mobile phones before and after-school from a 
safeguarding perspective.   

Phones must be switched off on entry and can be turned on at departure.  Their use during the 
school day is forbidden with the exception of our BYOD policy.  If a teacher displays this sign in les-
sons students may use their device as directed e.g.  Translations in MFL.   

What happens if I am using my phone during the school day? 

Your phone will be confiscated and handed to Student Services, we will ask that your phone is 
turned off at this time—it will then be placed in the school safe.  Students will need to collect from 
student services at the end of the day.  If confiscation of an item is repeated parents/carers will be 
required to collect.   

Parents/carers will be made aware via letter of any confiscation. 

What happens if I need to call home? 

On the rare occasions that this is required e.g.  Forgotten lunch, staying on for a club you should see 
year team staff who will allow you to use your phone in their office or can call home for you.   

Payment Cards
When will these be allocated and  when we will receive details to load them? 

Cards will be issued on the first induction day and will be ready to use immediately.  Parents/carers 
must have activated their account and added money to the account—without this students would 
not be able to use the canteen. 

Our communication later this week will include all the details you need. 

Can cash be used? 

No, card payment only. 
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Practical Activities [PE/Performing Arts] 
Can I wear my own base layers for PE? 

The PE team will publish updated guidance. 

What PE kit do I need for September? 

A PE kit is a compulsory part of your uniform but only the essential items are needed—see uniform 
guide 2020-21.   

For September, a full PE kit will not be worn until further notice.  Instead a suitable pair of trainers 
that are supportive must be in student bags at all times.  For PE [and Drama] lessons, ties will be re-
moved and trainers put on.  It makes sense to carry these in a separate bag [supplied with uniform] 
to avoid wet footwear being placed in bags.  Activities will be tailored to suit the circumstances and 
students would not be expected to complete activities outside if the weather is unsuitable.   

Will there be an opportunity for Swimming / Swimming Competitions? 

Swimming is only part of the Key Stage 4 curriculum, there are no planned Swimming events. 

Can Year 7 students use the fitness suite? 

Yes, this may be limited to set days from September to avoid year group bubbles mixing.  The 
session will cost £1 payable through ParentPay.   

Teaching Groups 

Who will my lessons be with? 

From September, lessons will be taught to tutor groups for most of the timetable.  Students will 

remain in their tutor base and teachers will come to them—requiring minimal movement.   

For MFL and PE/PA a small amount of room change will be necessary, all in the same block. 

How many students are in a class? 

Usually 30, sometimes slightly higher or lower. 
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Timetables
When will I find out my timetable? 

Your timetable will be stuck onto the back of your homework planner and given to you on your 
first induction day.  Once you have access to Go4Schools you will also be able to view your 
timetable.   

What lessons will I have on my timetable? 

A combination of core subjects; English, Maths and Science plus Art & Design Technology, 
Humanities, MFL, Performing Arts and PE. 

Timings
What are the school day timings? 

The school day officially starts at 8.50am with a warning bell.  We expect students on site from 
8.40am so that they are prepared for the day, staff will be on duty from this time.   

The school day will finish at 3pm. 

Timings for our revised day will be published later this week, this only affects the timings within 
the day and NOT start and finish times.   

How long are lessons and how many in a day? 

There are 6 lessons in a school day, 50 minutes in length.  Lessons will be reduced to 45 minutes in 
September and break / lunch timings will be increased to allow each group to have one visit to the 
school canteen to purchase a hot meal.   

Toilets
When can I use the toilets? 

Toilets should be used before school, at break and lunch to avoid the need to use during lessons.  If 
required, your teacher will give you a pass to go to the toilet.   
Students with a medical card will have unlimited access. 

Which toilets can I use? 

There is a male, female and disabled toilet in the Science block  and toilets in the Gym changing 
rooms when using this space.   
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Transport
What are the plans for transport in September? 

We fully expect the buses to run in full.  We will publish further details this week. 

Trips
What Year 7 trips will there be? 

There are no planned trips at this point, we will assess this as we move through the academic year 
and of course we hope that we can do this.   

All school trips have been cancelled since before lockdown, we would not want to book something 
and then have incur problems with bookings. 

Tutor Groups 

Why have I been placed in the tutor group without friends? 

The process of allocating tutor groups is complicated but takes into consideration many factors.  We 
make this decision using all the information we have available.  We also believe that it is important 
to develop new friendships and remind you that lesson time is not social time, you will be able to 
meet up with friends during unstructured play.  

Uniform
What are the compulsory items? 

A comprehensive uniform guide is published and has been communicated to parents / carers.  
Please adhere strictly to the guidance and if in any doubt make contact before a purchase is made.   

Can trainers be worn if they are black? 

No, regardless of make, colour or material trainers are not permitted. 

What happens if I turn up without the correct uniform? 

Your tutor will make contact with your parent/carer and we expect this to be addressed 

immediately. 
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Water 
Are there drinking water taps / fountains  to refill drinks bottles? 

Yes, but not currently in use based on National guidance for schools. 

It is therefore essential that every student brings enough water with them for each day as refilling will 
not be permitted at any time.   

Alternative soft drinks can be brought in for break / lunch but only water may be drank in lessons. 

This should be a water bottle to avoid unnecessary spillage and does not have to be transparent.   

Water and other soft drinks can be purchased at the one scheduled access time to the canteen.  

Fizzy drinks or energy drinks of any kind are not permitted.  

Year Team
What is a year team? 

A year team includes all of the people that will have direct contact with you outside of normal lessons. 
The year team will provide pastoral support to students and parents/carers throughout the academic 
year.  They are available to support you with any queries or concerns you may have.  

The year team includes a Head of Year, Student Manager and a team of tutors.  The Head of Year has re-
sponsibility for student Attendance, Behaviour and Academic Progress.  The Student Manager supports 
the Head of Year and both staff members will keep in regular contact with home.   

Each tutor group has a tutor that will be the first point of contact for any issues you may have. 

In addition we have two support tutors who will provide extended support to the team.   

We want to establish really strong home/school partnerships—please contact us using email addresses 
or via the school telephone number as required—01933 663501.   

_______________________________________________________________________________________ 

Thank you for taking the time to send in your questions, hopefully we have answered them for you, 

During the holiday period any further queries should be directed to me directly using BeebyK@wollaston-

school.net  
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