
 

 

Wollaston School Covid Risk Assessment (November 2020) 
 

Activities Covered by this Assessment Full Reopening of Wollaston School during COVID 19 (November 2020) 

Location Wollaston School Organisation The Nene Valley Partnership 

Note: A person specific assessment must be carried out for young persons, disabled staff and new and expectant mothers if appropriate. 

 

The assessment directly addresses risks associated with coronavirus (COVID-19), and includes sensible measures that our school can put in place to control 

those risks for children and staff. As a trust we have worked collaboratively with all school leaders in order to consult on health and safety matters relating 

to opening. SLT have in turn worked and consulted with school colleagues, best placed to understand the risks in individual settings. 

 

If a person becomes unwell during the day the school will refer to government guidance found here.   

 

Attendance: No one with symptoms should attend a setting for any reason. Eligible children – including priority groups - are strongly encouraged to attend 

their education setting, unless they are self-isolating. Where the child, young person or staff member tests positive, the rest of their class or group within their 

childcare or education setting should be sent home and advised to self-isolate for 14 days. Further guidance about self-isolating is found here.  

 

 
 
 

Risk: Transmission When Arriving and leaving School Who Measures taken: Status/RAG Rating 

Staff entering and exiting cars in staff car park: 

• Staff are encouraged to cycle or walk to and from 
work. 

• Every other car parking space is left empty where 
practicable. 

• Reverse parking only where practicable. 

• Courtesy when aligning cars to maintain some 
distance. 

 
Pupils entering and exiting school: 

• Walk or cycle if possible 

• Use designated transport (Bus or private vehicle) 

• Arrive and leave with one family member 

• Park in designated areas 

All staff 
 
 
 
 
 
 
 
Staff & Pupils 

• Parking in clearly identified spaces.  

• Enter and exit following identified routes. 

• Staggered starts and finishes where possible  

• Avoid student start and exit periods. 

• Sign in and out on Inventory at all times. 

• Use hand sanitiser at all times. 

• Masks must be worn when entering and exiting the 
building. 
 
 
 
 

• Buses to park in designated spaces 

• Supervision by designated staff on arrival 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection


 

 

• Follow social distancing rules 

• Enter and exit school through identified routes. 

• Supervision by staff when entering and leaving 
school. 

• Use designated entrances 

• Follow social distancing signage 

• Staggered starts and finishes where possible 

• If asked to line up use designated points. 

• Masks must be worn when entering and exiting the 
building. 

Visitors to site: 

• Staff, pupils, parents, visitors and contractors. 

Reception 
and all staff 

• Visitors to site are restricted during opening times. 

• Only visitors with prearranged appointments are 
allowed on site. 

• Visitors are asked if they have any symptoms of 
COVID19 or have had contact with anyone who has 
symptoms of COVID19, before they arrive on site. 

• Visitors asked to wash hands before entering school. 

• Visitors temperature may be taken. 

• Visitors entering school made aware of the Social 
Distancing arrangements in place and instructed to 
follow. 

• Reception have risk assessment and measures in 
place to deal with visitors 

• Please use identified toilets only. 

• Visitors must wear face masks. 

 

Reporting to reception. Staff and 
visitors 

• When entering site, you must report to reception and 
log in using the sign in system. 

• Stand following the 2 metre rule signage. 

• No more than one person in reception at once. 

• Follow the hand sanitiser rules.  

• Follow staff directions 

• Wear face masks in all communal areas. 

 

Deliveries to site. All • All deliveries must go through reception. 

• Take instructions from reception staff and to be stored 
and removed by the site team. 

• Encourage deliveries to use the site agent house 
entrance. 

• Boxes to be sanitised if possible and disposed ASAP. 
 

 

Risk: Staff and Pupil Attendance 

Arrangements for the day. 
 
Pupil Blocks and colour zones: 

All • Timetable and rooms published to all staff and pupils 
before September 2020. 

• Year group staggered starts in September. 

 



 

 

 
YEAR 7 – Science Block 
YEAR 8 – English EN1 to EN4, HU7, HU8, HU9 =IT3 
YEAR 9 – LRC, English EN6 – EN8, Performing Arts 
YEAR 10 – MFL & HUMS (Not HU7, HU8, HU9). 
YEAR 11 – Maths, D2 and IT6 
6th Form – DT and 6th Form Block, LA5, D1 
 
Year 7 Green 
Year 8 Red 
Year 9 Yellow 
Year 10 White 
Year 11 Blue 
6th Form Orange 

• Registers taken by staff for pupils on a regular basis 

• Class lists published in advance 

• Times of the day published to all staff and pupils.  
Guidance published.  

• Pupils remain in year groups and identified blocks.  
They must not interact with any other year group or 
enter another block. 

• Staff can move between year groups and blocks. 

• Longer lunches and breaks to incorporate year groups 
access to food. 

• Year groups to distance themselves from other groups 
at all times. 

• Breaks and lunch times must be followed.  Timetables 
must always be followed.  Masks must be worn in the 
canteen and food court. 

• A one-way system is in place in Science, Humanities 
and Maths stairwells.  If the fire alarm sounds and we 
need to evacuate the building, please use the closest 
exit point and ignore the one way system. 

• Staff and pupils only move when the bells sound. 

• Year group and staff toilets will be identified. 

• Each year group has their own colour scheme and 
areas are identified.  They must not enter another 
colour coded area. 

• Please follow COVID-19 signage across the site. 

• Outside space is identified for each year group. This 
must only be used by the identified year group. 

• Pupils must enter and exit site by the identified routes. 

• If a pupil needs to leave the room then they must be 
issued a yellow card and go to a neutral zone. 

• Food must be consumed in designated areas only, if 
wet play then please follow instructions for internal use 
space. 

• Staff must supervise pupils throughout the day. 

• If medical assistance needed please call for help. 

• Pupils will wear uniform an all times. 

• Please always leave site clean and tidy  throughout the 
day. 



 

 

• Wear face masks in communal areas at all times or 
when asked to do so. 

• Follow room signage as some rooms have restricted 
entry and numbers allowed in each room. 

 

Classroom arrangements All • Each room is designed to take no more than 32 pupils. 

• Each classroom has COVID-19 signage on the door 
that must be followed.  The door will also identify which 
year group has been allocated this room. 

• Desks are placed equally within the room and must not 
be moved. 

• Pupils must always follow seating plans. 

• The computers and computer desks are laid similarly 
and must not be moved. 

• Surplus tables and chairs are stacked. Pupils will be 
allocated a desk and must always sit at these.  Do not 
touch this spare furniture. 

• Each classroom has sanitiser on the wall, tissues, and 
a covered bin.  This must be used regularly and 
especially before and after breaks. 

• Teacher must remain at front of class and observe two-
meter rule  

• Do not enter a room that is not in use and is clearly 
identified as such. 

• Pupils always remain in the same classroom . 

• Classrooms are ventilated by opening a window 
(Please open windows as much as possible). Some 
rooms have Air Conditioning which may be used when 
needed. 

• Doors are propped open when safe to do so and 
minimises use of door handles and support ventilation 
(Please leave classroom doors open).  

• Pupils are encouraged not to touch their mouth, eyes, 
and nose. 

• Pupils informed that they must use a tissue or elbow to 
cough or sneeze and use bins for tissue waste (‘catch 
it, bin it, kill it’) 

• Pupils do not share equipment if possible. 

• Rooms need to be kept clean and tidy throughout the 
day.   

 



 

 

• Pupils given writing implements and are forbidden 
from using other pupil’s equipment. 

• A radio to communicate with SLT lead can be found in 
each department work room. 

• All rubbish must be thrown away in the classroom. 
Break and lunch arrangements. All • Break and Lunch times are staggered, and timings 

identified and communicated.  Only one-year group in 
the canteen at one time. 

• Pupils to wash hands before and after eating/drinking. 

• Allocation of dedicated areas outside for year groups. 

• Levels of supervision considered, and staff duties 
published, additional information given to supervisors.  
Pupils must always follow staff instructions. 

• Procedures identified when First Aid is required.  
Medical room has own risk assessment which 
includes PPE use.  

• Use of toilets are identified to ensure that social 
distancing is maintained as far as practicable, signs on 
doors to limit numbers. 

• Hand washing arrangements/use of sanitiser provision 
in every toilet. 

• Longer break and lunch breaks to help access food. 

• These periods are monitored for effectiveness and how 
issues are reported.  Staff supervision always. 

• Cleaning regimes are established for eating in 
designated areas once timetables published. 

• Lunches to be taken from the canteen and eaten in the 
designated areas allocated. 

• Hand cleaning facilities area available upon entering 
and exiting the hall/dining area. 

• Keep within the social distancing guidelines.  Always 
follow signage. 

• Year groups not to cross paths at any time. 

• Staff are not to use staff room.  

• PPE is not required in school, but some can be found 
in the medical room. 

• Drinking Fountains maybe used but follow the signage 
and guidance. 

 



 

 

• Hot and cold food will be served from the canteen each 
day. 

• Staff encouraged to bring own water but can be 
purchased in canteen. 

• Masks must be worn when not eating or drinking in all 
communal areas. 

Exam Arrangements  • Students and staff to use sanitiser when entering and 
leaving the exam venue. 

• Antibacterial wipes are available to use if necessary. 

• No equipment is to be issued or collected back in, 
shared by pupils or staff. 

• Staff must wear gloves when collecting and issuing 
papers. 

•  Papers will be kept for 48 hours before distributing to 
other staff for marking. 

• The room must be well ventilated where possible. 

• The desks and chairs will be fogged each evening after 
use. 

• Rubbish will be removed from the room throughout the 
exam period. 

 

First aid. First aid team 
onsite 

• A first aider will always be onsite. 

• Arrangements for social distancing will be in place. 

• A first aider can be contacted by radio or phone. 

• First Aid treatment will be available at student services. 
 

 

Emergency procedures All • Changes to emergency evacuation procedures are 
communicated to all persons on site i.e. changes of 
egress from building. 

• Emergency evacuations take place following social 
distancing principles as far as is reasonably 
practicable. (In an emergency risk to life takes 
precedence).  

• Staff, pupils, visitors, and contractors’ social distance 
at assembly areas as far as is reasonably practicable. 

• Follow evacuation signage. 

• Please report any confirmed cases of COVID-19 as 
per instructions. 

 

 

Risk: Maintaining Cleanliness 



 

 

Cleaning  
. 

Cleaning 
Staff 

• A detailed cleaning schedule will be implemented 
throughout the school, ensuring that contact points, 
e.g. worksurfaces, door handles, taps etc. are all 
thoroughly cleaned and disinfected regularly. 

• Additional cleaning staff in school during the day. 

• Extra attention is given to frequently touched areas 
and surfaces, e.g. doors, toilets, door handles, 
phones, light switches and door fobs, etc. 

• Hand towels, sanitiser and hand wash are checked 
and replaced as needed by the Premises Manager 
and cleaning staff. 

• Enhanced cleaning regimes in place for toilet facilities, 
particularly door handles, locks and the toilet flush, 
etc.   

• Only cleaning products supplied by the school are 
used. 

• Please refer to the school’s COSHH risk assessments 
for further control measures in relation to cleaning 
chemicals used. 

• Bins for tissues are emptied throughout the day. 

• Bin liners should be used in all bins and waste bins 
should be emptied into the external waste bin/skip.  All 
bins will be double bagged and covered. 

 

Maintain a high standard of cleanliness and hygiene to 
mitigate risk of transmission. 

All staff • Follow government guidelines as follows: 
https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings 

• Checklist of cleaning has been created and is used to 
ensure that all frequently used objects and items are 
cleaned to include: 
- Door handles 
- Desks and table tops 
- Chairs 
- Teaching equipment/resources 
- Photocopiers 
- Telephones 
- Hand rails 
- Light switches 
- Books 
- Toilets 
- Sinks 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

 

• Use of disposable cloths. 

• Additional cleaning capacity in place through use of 
teaching and support staff. 

• Please keep classrooms clean at all times. 

• Bacterial wipes are available in all departmental work 
areas. 

Risk: Safeguarding     

Contractors working on site. 
 

Premises 
Manager 

• Contracted work is carried out when the school is 
closed to staff and pupils as much as possible 

• Any documentation required is sent/received prior to 
the contractor arriving on site. 

• Safe systems of work/Risk assessment, which include 
COVID19 control measures, are received and agreed 
by the school before work commences. 

 

Risk: Exiting Site    
Staff and pupils exiting staff All • Pupils are encouraged to cycle or walk to and from 

School. 

• Robust communication links established with transport 
provider.  

• Buses must use allocated areas. 

• Staff supervise exit to school. 

• Pupils and staff aware of taxi procedures and follow 
Social Distancing as appropriate. 

• Staged exiting has been agreed were possible. 

• Staff to supervise exiting school onto buses but 
keeping social distancing. 

 

 
 
 
 
 
 
 


